	STUDENT MEDICATION POLICY
Kingston Hill Academy 
Policy Effective Date: August 19, 2026     



	This policy governs the administration of all medications to students during school hours, school-sponsored activities, and field trips. The health and safety of every student is our highest priority. Parents/guardians are strongly encouraged to arrange for medications to be given at home whenever possible.



	A
	PURPOSE & PHILOSOPHY



Kingston Hill Academy recognizes that some students require medication during the school day to maintain their health and ability to learn. However, the administration of medication at school should occur only when necessary and when no reasonable alternative exists. Whenever possible, medication schedules should be arranged so that any required dose is given before and after school hours.

	B
	REQUIRED AUTHORIZATION — BEFORE MEDICATION IS GIVEN



No medication of any kind will be administered to any student without ALL the following on file with the Kingston Hill Academy Health Office:

Valid Physician/Licensed Prescriber Order
1. A written order signed by a licensed healthcare provider (physician, nurse practitioner, or physician assistant) is required for ALL medications, both prescription and over the counter medication.
1. The order must include student's full name and date of birth; medication name; exact dosage; route of administration; frequency and specific times of administration; purpose/diagnosis; start and end dates; and any special instructions or potential side effects to monitor.
1. Orders must be reviewed and renewed at the start of each school year.

Signed Medication Administration Parent/Guardian Authorization Form
1. A parent or guardian must complete and sign the Kingston Hill Academy Medication Administration Parent/Guardian Authorization Form before any medication is given.
1. The form must be signed and dated annually (at the start of each school year) and whenever there is a change in medication, dosage, or instructions.
1. By signing, the parent/guardian gives permission for school nurse to administer the medication as directed.
1. Parents/guardians are responsible for notifying the school immediately if a medication is discontinued, changed.





	C
	MEDICATION CONTAINER REQUIREMENTS



All medications must be brought to school in the ORIGINAL pharmacy-labeled or manufacturer-labeled container. No exceptions.

1. Prescription medications must be in the original pharmacy-dispensed container with a current, legible label that includes student's name; prescribing provider's name; pharmacy name and phone number; medication name, strength, and dosage instructions.
1. Over-the-counter medications must be in the original, sealed manufacturer's container with the student's name written on the outside by the parent/guardian.
1. Medications in plastic bags, unmarked containers, envelopes, or altered packaging will NOT be accepted and will be returned to the parent/guardian immediately.
1. All medication must be delivered to the school by a parent/guardian. Students may not transport any medications to and from school.

	D
	ADMINISTRATION OF MEDICATION



All medications will be administered only by the school nurse, with exceptions provided for students with self-management plans as allowed by law.
· Pursuant to Rhode Island Department of Health regulations (216-RICR-20-10-4.22), students diagnosed with diabetes are permitted to carry equipment, perform blood glucose self-testing, and self-manage their diabetes care on school campus or at school-sponsored activities as authorized in their Individualized Health Care Plan (IHCP) and Emergency Care Plan (ECP/EHCP).
· Except as specifically noted above for diabetic care (or other legally authorized self-carry prescriptions), students are not permitted to carry or self-administer medications.
· Medication will be administered only at the time specified in the physician’s order and parent authorization form.
· Each medication administration or self-management check will be documented in the student’s health record, including date, time, medication/action, dose given, and name of the person administering or supervising.

	E
	SELF-ADMINISTRATION


· Students are not authorized to carry and/or self-administer any medication, except for students diagnosed with diabetes who have an authorized Individualized Health Care Plan (IHCP) on file allowing self-management in accordance with Rhode Island law.

	F
	FIELD TRIPS & OFF-CAMPUS SCHOOL ACTIVITIES



Students requiring medication during field trips or other off-campus school activities will be accommodated, subject to the following conditions:

1. All medication authorization requirements (physician order and Medication Administration Parent/Guardian Authorization Form) must be on file in the health office before the student may receive medication during a field trip.
1. Teacher/designated school personnel will carry all medication in the first aid bag. Students will not carry their own medications during field trips. 
1. If a parent/guardian chooses to attend the field trip, the school nurse will coordinate with the parent to ensure safe administration of the medication by the parent/guardian.
1. If the parents/guardians are unavailable to attend the field trip with their child and the medication dose cannot be skipped or delayed, the school nurse will make plans to accommodate safe administration of medication while on the field trip.  
1. No student will be excluded from a field trip solely because they require medication during the school day. The school will make reasonable efforts to ensure medication needs are met in accordance with this policy.
1. For extended or overnight field trips, parents/guardians of students who require medications to be administered during the trip must meet with the school nurse in advance to review the medication plan.

	G
	STORAGE OF MEDICATIONS



1. All medications are stored in the Kingston Hill Academy Health Office in a locked cabinet or locked refrigerator box (if refrigeration is required), accessible only to authorized school personnel.
1. Controlled substances are stored in a separate locked cabinet as required by law.
1. Medications should not be left in classrooms, lockers, backpacks, or other unsecured locations 
	H
	PICKUP, RETURN & DISPOSAL OF MEDICATIONS



Medications left at school must be retrieved by the parent/guardian. Unclaimed medications will be disposed of according to state and federal guidelines.

1. Parents/guardians will be notified before the end of the school year to arrange pickup of all medications stored in the health office.
1. At the end of the school year, parents/guardians must come to school in person to retrieve any remaining medication unless other arrangements are made with the school nurse. 
1. Controlled prescription medications cannot be sent home with students.
1. Any medication not retrieved within seven days of discontinuation of the medication or by the last day of school will be destroyed by the school nurse in accordance with applicable pharmaceutical disposal regulations. The school will not be responsible for the cost of destroyed medication.
1. Expired medications will not be administered and will be removed from storage. Parents/guardians will be notified to bring a current supply.

	I
	REFUSAL, NON-COMPLIANCE & CONCERNS



1. The school nurse may refuse to administer a medication if there are concerns about the order, the medication, or student safety. The parent/guardian will be contacted immediately in such cases.
1. If a student refuses to take their prescribed medication, school staff will not force administration. The parent/guardian will be notified.

	J
	CONFIDENTIALITY



1. Student medication information is confidential and will be shared with school staff only on a need-to-know basis to ensure student safety.
1. Medication records are maintained as part of the student’s confidential health record.
1. Parents give permission for school personnel to contact the prescribing physician regarding any questions pertaining to the medication.
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